
A 

 

 

 
THE THOMAS LORD AUDLEY SCHOOL 

Part of The Sigma Trust 
 

Headteacher: Helena Boast BA MEd 

 

 
 

 
 

 

 

 
 

Monkwick Avenue, Colchester, Essex CO2 8NJ 
Tel: 01206 547911  Facsimile: 01206 760581    

E-mail:enquiries@tla.school  Website:www.tla.essex.sch.uk 
 

The Sigma Trust. 
Registered in England and Wales Company No: 7926573 

Registered Office: Walton Road, Clacton-on-Sea, Essex, CO15 6DZ 

 

 

 

 

10th June 2020 

Dear Parents and Carers 

School re-opening plans for identified Year 10 students from 15th June 2020 

We would like to take this opportunity to thank all of the parents and carers for the support you have given 
the school during this difficult time. We are looking forward to seeing some more of our students as school 
begins the process of reopening. However, the safety of every part of our school community is what will 
come first as we move forward. For this reason, we will want to ensure that all necessary safety measures 
are in place and that every member of staff knows how the school will now operate prior to opening. 

As you are aware, from 15th June onwards, we will start to prepare to invite back students in Year 10 for 
some face-to-face support. We will continue the provision for children of key workers and other eligible 
students. Following the recent guidance from the Department for Education, we have been working hard 
to prepare for the safety and welfare of our students and staff.  

I understand that many parents and carers may feel anxious about schools reopening. Below you will find 
more information about how the school day will be organised so that you can make an informed decision 
about whether you send your child to school. Please be advised that you are encouraged by the 
government to send your child to school, but it is not compulsory to do so.  There will not be any fines 
issued due to non-attendance. 

 

Who can now attend school and from when? 

Phase 1 Students attending school Specific Criteria 

Week commencing 15th 
June 2020 

Year 7 to 10 Key Worker Children and 
Vulnerable Students 

Only students who have booked a 
place. 

Face-to-face interviews for some 
identified students 

Only students who are invited to 
attend an interview. 

 

Phase 2 Students attending school Specific Criteria 

From 17th June 
2020 onwards 

Year 7 to 10 Key Worker Children and Vulnerable 
Students 

Only students who have 
booked a place. 

Students attend some face-to-face provision in core 
subjects, timetable to be confirmed 

Only students who are 
invited to attend. 
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Notes: 

 Siblings of Year 10 students, who are in Years 7, 8, or 9 are not able to come back to school yet. 
 Anyone who thinks their child now qualifies for a place in school as a child of a key worker, a 

vulnerable child or a child with an EHCP should contact Mr Essex via simon.essex@tla.school. 
 Students cannot attend if they, or a family member they live with, have symptoms of Covid-19.  
 Any students who are ‘extremely clinically vulnerable’ should not attend school. 
 If someone in your household is ‘extremely clinically vulnerable’ (shielded) the DfE guidance 

states that students should only attend if stringent social distancing can be adhered to. This is 
essential not only whilst in the school but also in getting to and from school. 

Below is more detail that explains how we are planning to respond to the new government advice: 

General 

 Support for the children of key workers and vulnerable children will continue as present. 
 Identified Year 10 students will be in school for a morning session only on the days they are invited to 

attend. 
 Students will arrive in school at the agreed time to ensure there is a staggered arrival and departure 

to and from school. 
 Students will have their lessons in the same room each day and will be working at the same desk. The 

rooms used will minimise contact between different groups of students. 
 A set of necessary equipment will be provided for each student. No sharing of equipment on 

resources will occur between students.  It is advisable for students to bring a pen, pencil and ruler. 
 All rooms will ensure that a minimum 2 metre distance is maintained between students and members 

of staff. 
 Where required, staff will move between rooms. 
 Students will not be in their normal teaching groups or necessarily supported by their usual teacher. 
 Students that are required to be in for a morning session only will not be provided with lunch on site, 

however they will be provided with a snack during the morning. Students eligible for free school 
meals will continue to receive vouchers as currently. 

 Whilst toilet visits will be possible where required, there will not be a normal break time for groups of 
students and no movement around the school except during arrival and departure. 

 We have attached a new ‘home school agreement’ that we have written that will help us to work with 
you at this difficult time. Please read this document and contact us if you have any queries or 
concerns.  We have also had to make some additional changes to our behaviour policy in order that 
you understand the new expectations we will need to have in place in order to protect all children, 
parents and carers and staff. 
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Cleaning/Health and Safety  

 Each classroom will have a deep clean each day. 
 Students will be required to wash their hands thoroughly on arrival and departure, and before re-

entering the room at any point. 
 There is no expectation that staff will routinely wear face coverings unless they choose to do so. 

However, staff may wear PPE in very specific circumstances. 
 Disinfectant spray, disposable gloves, hand sanitisers and tissues will be provided in each room.  
 Appropriate bins with lids will be located in each room. 

What will students need to bring/wear? 

 Students will not be required to wear school uniform. We ask that clothes need to be washed at the 
end of each day and/or a fresh set worn the next day to minimise risk. 

 We will provide each student with their own set of equipment and resources including pens if 
required. We ask that students do not bring in anything from home with the exception of a water 
bottle and a pen.  

Arrival and departure 

 Each student will be given their own start and finish time for the day. This will ensure the minimum 
crossover of students on site. We will also indicate which entrance to use on arrival and will have strict 
social distancing measures in force. 

 In the event of an emergency or a student being unwell individual arrangements will be made for 
collection by phone through our office staff. 

 Key worker children may need different drop off times to support parents working shifts. We will be 
arranging these individually but this will most likely require an 8.30 drop off to avoid the arrival of 
other students. 

 It is important that social distancing is maintained going to and from school. Students should not 
arrive or leave in groups. 

 Currently, public transport should not be used and no contract buses will be operating. Where 
students are dropped off by car no car sharing should take place. We recognise this will have a 
significant impact on the attendance of some students who are not within easy walking or cycling 
distance from the school.  We will continue to support home/remote learning for all students in Year 
10 who are not able to travel safely to school. 
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Visitors to the school 

 We are unable to let parents or other visitors come into school at the present time. Where you wish 
to contact the school please do so by phone or email. We have to minimise direct face-to-face contact 
at this time.  

Home Learning 

 For all students we will continue to deliver high quality home/remote learning. The work students do 
in school will aim to support this. No new material will be covered in school that will disadvantage 
those who are unable to attend.  

Next Steps 

We appreciate that making a decision about your child returning to school may be difficult for you. We 
will aim to communicate directly with all parents to find out whether you wish to take up the offer of a 
place in the school. Again can I stress that this is not compulsory, although we do need to check whether 
the decision is due to medical reasons. 

If you decide not to send your child in the first instance you may wish to change your mind at a later date. 
However, we will require a week’s notice in order to plan for additional space and staff. Students may be 
placed on a waiting list if we have a high take up from keyworker families or vulnerable students and 
these continue to be our first priority. 

We will of course be reviewing all guidance and if we can safely admit further students we will endeavour 
to do so. Also, should the situation suddenly deteriorate we may have to close the school with immediate 
effect.  A full risk assessment will be posted on our website. 

The next few weeks will feel very different for both students and staff. We will need to adapt and make 
changes as the need arises. For the vast majority of students home learning will remain their main form 
of education and we ask for your continuing support with this.  We will also be reviewing the situation 
and awaiting guidance on what the return in September will look like.  

Please do not have any hesitation in contacting the school if you have questions or concerns that you 
wish to discuss. We will do our best to get back to you as quickly as possible. 

Yours sincerely 
 
 

 
Ms H Boast 
Headteacher 


